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INTRODUCTION
The Carnival Village Trust (“CVT”) is a registered charity and London’s Development 
Agency for Carnival funded by the Arts Council England (“ACE”) and the Royal Borough of 
Kensington & Chelsea (“RBKC”) to develop and showcase Carnival Arts.
The Notting Hill Carnival (“the Carnival”) is the largest celebration of Caribbean culture in 
Europe, visited by over a million Londoners, visitors and tourists each year and making a 
signifi cant contribution to London’s economy and its status as a culturally diverse global city. 
CVT has been funded to develop and manage a safe, sustainable and spectacular Notting 
Hill Carnival and wishes to make this Carnival an exemplar of artistic excellence and 
community engagement by aiming to:
PROTECT AND PROMOTE THE HERITAGE OF THE CARNIVAL;

MAKE PERFORMERS, ARTISTS, AUDIENCES AND COMMUNITIES OF INTEREST INTEGRAL TO THE 
PLANNING, MANAGEMENT AND DELIVERY; AND

PRIORITISE PERFORMANCE, PARTICIPATION AND INCLUSIVITY.

CVT has set up a wholly-owned subsidiary Notting Hill Carnival Ltd (“NHC”) to manage the 
Notting Hill Carnival.

TERMS AND CONDITIONS
These terms and conditions are an agreement between NHC and any individual or performing 
group wanting to participate in the Carnival and related events and who share these aims. 

DOCUMENT TERMS OF REFERENCE
“Agreement” refers to this Participation Agreement and any associated documents.
“Carnival” refers to the Notting Hill Carnival 2019.
“Footprint” refers to the area in which the Carnival takes place including the Parade route and 
all roads within the area.
“We/Us/Our” refers to Notting Hill Carnival Ltd.
“You/Your” refers to the individual or organisation entering into this agreement.
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1. AIMS
1.1.  These conditions are designed to assist us in discharging our strategic aims, legal 

obligations, fi duciary duties and regulatory requirements in respect of the following:
1.1.1.  We will facilitate a safe, sustainable and spectacular event

1.1.2. Management and delivery our published Event Plan for 2019

1.1.3.  Compliance with agreements and contractual commitments with the Strategic 
Partners, Regulatory Authorities, Emergency Services & Event Participants

2.  INTELLECTUAL PROPERTY & COPYRIGHT
2.1.  By entering into this agreement, you grant us and our accredited media partners a 

non-exclusive, non-expiring license to record and publish your artistic productions and 
performances by way of still photographs and/or audio-visual representation by any 
medium. If you wish to discontinue this license, you must notify us in writing, and it will 
take 60 days to implement the copyright license discontinuation and notify all of our 
media partners. 

3.  GENERAL CONDITIONS FOR REGISTRATION
3.1.  Persons or groups wishing to participate in the Carnival or any of its related events 

must register an expression of interest with Us. (Stage 1)
3.2.  Stage two of the registration process involves the signing of a copy of these terms and 

conditions on or before 5pm on Monday 15th July 2019
3.3.  We do not charge an administration fee to participate in the Carnival. You should not 

be charged by any other organisation to participate in Carnival.
3.4.  You will be required to provide Us with evidence of compliance with any terms, 

conditions or policies linked to participation, including music policy, numbers of 
performers and vehicle passes, Entry/Exit points and times, noise levels, costume 
policy and protocols along the route.
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4.  RISK MANAGEMENT, HEALTH & SAFETY AND     
 INSURANCE CONDITIONS
4.1.  You take part in the Carnival at your own risk. As part of this agreement You are 

required to demonstrate, by way of a consent form or other means, that You have 
informed all individuals participating with your band that they do so at their own risk.

4.2.  You must complete and submit appropriate risk assessments to Us for participation in 
Carnival or any other event for which we are responsible.

4.3.  Risk assessments shall include the following:
4.3.1  Equipment risk assessment - the use of equipment which carries risk e.g. generators, 

electrical equipment, steel pans, fl oats/vehicles, trucks etc.

4.3.2 Fire risk assessment - including fi re resistance of materials used to decorate vehicles, 
smoking policy and provision of fi re extinguishers/blankets.

4.3.3 Noise risk assessment- of relevance to any participants producing music or sound 
particularly amplifi ed sound.

4.3.4 People risk assessment- the risk of activity to staff, volunteers band members, 
participants and the general public, particularly children and vulnerable persons 
where applicable. 

4.4.  You must also supply to Us, in advance, a copy of your insurance to cover your 
participation in Carnival. Such insurance is to include: public liability insurance for 
a minimum of £5 million; employees liability cover where applicable to cover your 
employees and volunteers; and vehicle insurance for all vehicles provided with 
a permit.

4.5.  You are required to attend and participate in any Health and Safety and 
Communications briefi ng organised by us or our agents or contractors.

4.6 You agree to comply with the Safeguarding Policy as specifi ed in the Our 
Safeguarding Policy, please see Appendix C. 

4.7.  You and any of your members or participants take part in Notting Hill Carnival at your 
own risk.

4.8.  During the event you and your members and participants have an individual and 
collective responsibility to comply with all Health and Safety legislation and any 
guidance issued from time to time by us including:

4.8.1  Section 62 Control of Pollution Act 1974 as amended by section 7of the Noise and 
Statutory Nuisance Act (loudspeakers shall not be operated in the streets between 
the hours of 9pm and 8am the following morning).

4.8.2  The Health and Safety at Work Regulations issued by the Health and Safety 
Executive.

4.8.3  The Purple Guide by The Events Industry forum and guidance issued by the Health 
and Safety Executive.

4.8.4  The Control of Noise at Work Regulations 2005, to ensure that workers hearing is 
protected from excessive noise.
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4.9.  We reserve the right to re-designate entry and exit points, start points, sites and times 
within the Carnival footprint in consultation with relevant stakeholders.

4.10.  We reserve the right to license, regulate or restrict any Notting Hill Carnival 
related competition.

4.11.  We reserve the right to revise, amend or waive conditions of participation.
4.12.  We retain the absolute right to refuse any application for registration and will 

not register a performance unit to participate in Notting Hill Carnival unless there is 
adherence and compliance with all of the above provisions and conditions 
of participation.

5.  VEHICLE−PASSES AND INFORMATION
5.1.  We reserve the right to restrict the allocation of vehicle passes to Mas/Costumes and 

or Steel Bands as we deem fi t, having regard to such conditions as are reasonable in 
all circumstances.

5.2.  You must carry out your risk assessments based on the number of people participating 
within your performance unit. Necessary controls must be put in place to mitigate any 
risks identifi ed, ensuring the safety of your performance unit and the people within it. 
You must take appropriate action to restrict the number of participants to ensure that 
the safety of your members and the general public is maintained. 

5.3.  Vehicle Passes are primarily issued to enable appropriately sized Mas/Costume and 
or Steel Bands to get their music around the route. Passes are also required for any 
motorised or non-motorised support vehicles.

5.4.  While Mas/Costume and or Steelband’s may also decorate any permitted vehicles 
to display branding and merchandising of their sponsors or donors, such recognition 
should be in proportion with the display relating to the name and theme of the band.

5.5.  Vehicle passes will not be issued to facilitate the appearance of commercially branded 
vehicles except by prior consent.

5.6.  All Vehicle passes must be used in accordance with our Vehicle Passes Conditions 
of Issue and Use. If you are unclear or unsure about how you can use your vehicle 
pass(es) you must seek guidance from us prior to the event.

5.7.  Vehicle passes will remain our property and as such can only be used by the specifi ed 
bands and are not transferable.

5.8.  You will be held liable for the misuse of your pass(es) and may be barred from 
continued participation or registration for the Notting Hill Carnival the following year.

5.9.  You must provide us with Vehicle registration numbers by 17.00pm Friday 26th July 
2019.

5.10.  You must provide us with driver details and copies of driving licenses by 17.00pm 
Friday 26th July 2019.

5.11.  You shall ensure that drivers of vehicles must carry a photo ID with them on the days 
they are driving or in control of any vehicle at the Notting Hill Carnival.
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6.  ROUTE CONDITIONS
6.1.  You are required to be ready to move off from the designated start point at your 

allocated time slot
6.2.  Prior to start, you shall ensure your vehicles are parked allowing passing room for 

other Bands or emergency Vehicles.
6.3.  You must at all times comply with reasonable instructions by designated stewards, the 

emergency services, local authority representatives or our representatives. Instructions 
may include start, stop, turn down music etc. Any serious failure to comply with a 
reasonable request from the above will result in action which may include termination 
of your participation for the remainder of the Carnival or refusal of any application to 
participate in future Carnivals.

6.4.  You are required to have a suffi cient/proportionate number of stewards of your own 
in order to protect your members and to keep spectators out of the band, as outlined 
in your risk assessment. Your stewards are expected to cooperate with our appointed 
stewards and the police at all times.

6.5.  You must also ensure the you have adequate numbers of your own stewards in 
proportion to the number of people in your band to protect public property from any 
damage or mis-use by members participating in your band. You are required to keep 
moving whenever possible and to seek to keep the road as clear as possible and 
provide your own team of Stewards/Banksmen to assist your vehicles to turn corners 
safely.

6.6.  You shall ensure that under no circumstances are oil-based paints and liquids used as 
part of your arrangement on the route. You are responsible for any damage caused to 
property by any oil-based paints and liquids used by members of your Band and for 
the cost of any special cleaning required to remove such oil-based paints or liquids 
from roads or property.

6.7.  You must not tether any rope to the back of trucks as this can cause injury to 
participants and/or general public.

6.8.  The sampling and distributing of products along the route are prohibited without our 
advance approval. 
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7.  KEY ENTRY AND CLOSING TIMES
7.1.  You shall ensure that all music trucks/fl oats/support vehicles are in the Carnival 

Footprint before 8:30am on each day. Vehicular Access into the Carnival Footprint 
from all the various entry points will be closed off by 8:30am. Due to security measures 
required for Carnival 2019 your vehicles will not be allowed into the Carnival Footprint 
after 8:30am.

7.2.  We accept no responsibility or liability for any fi nancial loss if You are refused entry 
due to non-compliance. 

7.3.  Your mobile sound systems must not play any amplifi ed music before 9am.
7.4.  You are required to turn off your music at 20:30 hours or earlier if you are leaving the 

footprint before that time. You must turn off your music upon leaving the parade route.
7.5.  You must ensure that any participants dismount from the back of any trucks when you 

exit the Carnival Footprint. There are a number of potential road traffi c offences that 
may be committed should your driver allow individuals to remain on the vehicle whilst 
it is driven on public roads. You should be aware that you may be challenged by the 
police on exiting the Footprint if they consider that you may be committing an offence. 

8.  ARTISTIC PRECONDITIONS
8.1.  You must abide by the Costume Policy (9.) and Music Policy (10.) in order to qualify 

to participate in the parade. These conditions are designed to ensure standards are 
maintained whilst supporting and fostering Carnival traditions.

8.2.  The Parade is restricted to approved performing units comprising steel pans, costumes 
and traditional Carnival character depictions. Subject to the number of vehicles passes 
provided, live or amplifi ed music may accompany a Carnival band as part of the 
performance but there will be no overall increase in pass allocations.

9.  COSTUME POLICY 
9.1.  A band must have no fewer than 30 performers in Carnival costumes in order to be 

registered as a costume band (20 for children’s costume bands). 
9.2.  A Carnival costume is a decorative robing of the human body. Unless stylised, 

offi cial or replica uniforms of the military, emergency services, police or prescribed 
organisations will not be considered a Carnival costume.

9.3.  Performing Units are encouraged to limit the number of t-shirts used for marketing 
and promotion to give greater prominence to the visual spectacle of the costume. As 
a general guide, performing units should have no more than one third of the total 
number of the unit’s performers with promotional t-shirts. 

9.4.  You must ensure that the designs and wording on your t-shirts is not offensive to 
Carnival or the general public.

9.5.  Steel bands may be accompanied by a t-shirt section for their steel band music only.
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9.6.  Carnival Sunday is primarily a day for Children’s Costume Bands to which priority will 
be given with regard to vehicle passes. Authorised J’ouvert style bands and traditional 
Carnival character depictions will be considered subject to tight review and approval 
for 2019 only subject to such conditions as are necessary to protect and keep the main 
focus on the Children’s Costume Bands.

9.7.  In order to secure the information for competitions and to monitor compliance with the 
costume policy we require you to supply information in advance about your theme, 
sections, costumes and reveller numbers prior to the release of vehicle passes.

10.  MUSIC POLICY
10.1.  The genre of music that we require to be played by those participating in the route 

parade is music that is recognised as “Carnival music”: Calypso, Soca, Chutney, 
Zouk, Buyon, Steel Pan, Samba, Axé ,Batucada, Marchinhas, Frevo.

10.2.  You must ensure that You do not permit or encourage any music promoting violence 
or containing offensive lyrics and/or statements that could be deemed as offensive or 
hate speech.

10.3. As a band leader you have a shared responsibility alongside Notting Hill Carnival 
Ltd for the safety of your masqueraders and public around your performance unit. It 
is important that you not allow any music to be played that hypes up a crowd in an 
uncontrollable, reckless or dangerous manner so as to endanger the safety of your 
masqueraders and/or the public.

10.4.  You may be required to reduce your volume in the area of Kensal Road. This area will 
be monitored for sound levels, and you may be required to reduce your level of music 
in this area in order to assist in reducing the noise levels.

10.5.  You may be required to turn off your music for a short distance along Kensal Road up 
to Bosworth Road near to Emslie Horniman’s Pleasance Park. Stewards will be in 
place in this area to assist and you must turn down your music in this area when 
requested to do so by Stewards, our representatives, or local authority environmental 
health offi cers.

10.6.  It is your responsibility to ensure that your DJ(s) or person responsible for your mobile 
music is aware of our music policy and the conditions of participation, as any breach 
of the conditions could affect Your participation in Carnival. You should agree in 
advance with Your DJ(s) or person responsible, the music that shall be played at 
the Carnival.

10.7.  You must adhere to the music policy above throughout the Carnival period.
10.8 In the event of an incident the music must be immediately turned off until the incident 

is resolved.
10.9.  If you are found to have breached this music policy on the route, action will be taken, 

which may include termination of your participation for the remainder of the Carnival 
or refusal of any application to participate in future Carnivals.
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11.  COMPETITION CONDITIONS
11.1.  You will be judged as you are moving through the judging zones. It is essential for you 

to ensure that you move through the judging zones without stopping. Any stoppages 
of bands or vehicles at the judging points will result in action which may include 
termination of your participation for the remainder of the Carnival or refusal of any 
application to participate in future Carnivals.

11.2.  We recognise three sizes in terms of Mas/Costume bands:
11.2.1  Small Bands- 30-69 people in costume (children 20-69)

11.2.2  Medium Bands – 70-149 people in costume

11.2.3  Large Bands – 150 people plus in costume

11.3.  We reserve the right to verify the number of people in costume at the judging point on 
the day for the purpose of any competition and for auditing the use of vehicle passes.

12.  SUPPLY AND DISTRIBUTION OF ALCOHOLIC BEVERAGES.
12.1.  The sale and supply of alcohol on fl oats, stationary or otherwise without a licence is 

illegal under the Licensing Act 2003 and could result in a substantial fi ne. You can 
give away alcohol for free, but it must be clear that this is not included in any 
participation fee and is not a way of trying to encourage people to buy something or 
to participate. Charging for participation and providing a wristband or other identifi er, 
which allows a person to be supplied with alcoholic drinks, is likely to be considered 
to be a sale. If you intend to provide alcoholic drinks, you are advised to take further 
independent advice. 

13.  DUTTY MAS REGISTRATION & CODE OF CONDUCT
13.1.  Bands that have registered to perform Dutty Mas on Sunday will be issued regulations 

and an agreement to be read and signed in addition to signing and complying with 
the Parade Terms and Conditions in order to be cleared to operate on the route. 

14.  SANCTIONS
14.1.  You are responsible for ensuring that all of your members and any collaborating 

partners comply with the conditions of participating and follow rules, guidance and 
good practice issued by us. 

14.2.  Where there is a fl agrant breach of any of these conditions, particularly where such 
breaches are likely to result in danger, harm or the commission of a criminal offence, 
We reserve the right to take immediate corrective action including but not limited to 
the immediate suspension or revocation of passes and licences, removal from the 
performance area and suspension from participating in future Carnivals.
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15.  RESPONSIBLE PERSON
15.1.  Two responsible persons representing your band must attend the compulsory Health & 

Safety / Security briefi ng 7-9pm,15th August 2019, Venue T.B.C.
15.2 Please provide the details of the two persons responsible for your band on the day:

Name of Responsible Person #1

Email Address

Mobile Telephone Number

Name of Responsible Person #2

Email Address

Mobile Telephone Number
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16.  DECLARATION 
16.1.  I have read, understand and agree to abide by these terms and conditions of 

participation. 
16.2.  I hereby agree to abide by all the terms and conditions outlined and described and 

understand that failure to comply may lead to revocation of my organisations privilege 
to participate in the Notting Hill Carnival and may revoke all permits that have been 
extended to me.

16.3.  I am the authorised representative of my organisation.

Name of Performing Unit 

Full Name of Representative

Position

Signature

Date
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Item Page Send to Deadline

Parade T&Cs of Participation 
Signed & Returned

3 Notting Hill Carnival Ltd Friday 31st May 2019

Risk Assessment Documents Appendix A Notting Hill Carnival Ltd Friday 26th July 2019

Vehicle Registration Number(s) 5 Notting Hill Carnival Ltd Friday 26th July 2019

Copies of Driving Licenses 5 Notting Hill Carnival Ltd Friday 26th July 2019

Public Liability Insurance 
Documents

4 Notting Hill Carnival Ltd Friday 26th July 2019

Appendices More information
Risk Assessment Guidance and Template  Appendix A
Emergency Procedures & Contingency Planning  Appendix B
Safeguarding Policy Appendix C

Notting Hill Carnival Ltd Executive Director 020 7221 9700 matthew@nhcarnival.org
Notting Hill Carnival Ltd Director 020 7221 9700 tara@nhcarnival.org
Notting Hill Carnival Ltd Administrator 020 7221 9700 naomi@nhcarnival.org
Notting Hill Carnival Ltd PA to Executive Director 020 7221 9700 kiana@nhcarnival.org
Notting Hill Carnival Ltd Head of Communications 020 7221 9700 mia@nhcarnival.org
Notting Hill Carnival Ltd Stewarding Operations Manager 020 7221 9700 justin@nhcarnival.org
Notting Hill Carnival Ltd Offi ce Manager 020 7221 9700 amena@nhcarnival.org

CONTACTS
Notting Hill Carnival Ltd’s staff are here to help facilitate Parade Bands and any other 
enquiries relating to Carnival. If you have a question or need some support, please feel free to 
ask us.

IMPORTANT EVENT DATE

DOCUMENT DEADLINES

HEALTH & SAFETY / 
SECURITY BRIEFING: 
Venue TBC

7−9PM,15TH AUGUST: 
ALL PARADING BANDS
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Introduction 

 
Welcome to Notting Hill Carnival 2018.  
This document will help assist you in the production and delivery of a risk assessment which will help 
towards a safe event for Notting Hill Carnival in 2018  
 
Firstly, for those that are not accustom m to writing risk assessments they are a step by step guide for 
looking at risks for a particular activity and looking at ways to minimising hazards within that activity  
 
Risk assessments can be broken down to these elements for quantifying risk  
 

 
 
By law, a risk assessment must be ‘suitable and sufficient’, but it must also be simple to understand and 
implement. 
 

Step 1: Identify the task/hazard.  
What equipment, materials and power supply will be used? Do you have any electrical installations? 
What are the emergency procedures? 
 
Step 2: Decide who could be harmed and how.  

Who will be affected by your work and be most at risk? Think of your employees, contractors, exhibitors 
and visitors on or near your stand. Safe working depends on co-operation between all the groups within 
the area. Take this into account and consider necessary precautions on every aspect of the work being 
carried out, which include training and the provision of information to all the different parties who are at 
risk. 

Step 3: Evaluate the risks.   
Once you have done this adequately, you can then decide on the appropriate action. Ask yourself (a) 
Can the hazard be removed completely or the work done in a different way? (b) If the hazard cannot be 
eliminated, can it be isolated, controlled, or reduced? (c) Can protective measures be taken that will 
protect the entire workforce on site? Protective clothing should be the last resort and is often not the only 
solution. 

Step 4: Record the findings.  
Write down the findings of your risk assessment. Pass on information about significant risks to those people 
identified in Step 2 and record the measures you have taken to control those risks for future reference. 

Step 5: Review your findings.  
This allows you to learn by experience and take account of any unusual conditions or changes that 
occurred on site.  
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Separation of pedestrians from moving vehicles  
 
You should include a method of protecting the members of the public from coming in contact with the 
wheels during the carnival.  
One suggested method is to use wheel marshals and the use of collapsible rope to prevent this from 
occurring.  
These wheel marshals shall be located 1.5m from the wheels and 3 m from the front of the vehicle as 
outlined in the diagram below  
 
 

 
 
 

Specific guidance for Wheel marshals  

 
• Wheel marshals must be sharp, alert and always scanning between the crowd and the wing mirror 

of the vehicle ensuring constant contact with the driver. 
• Make regular eye contact and nod at the driver, look for acknowledgement from them 
• Scan the crowd for early warning signs of members of the public running near the vehicle.  
• Never let anyone get between you and the vehicle, it is your space, command it and own It. 
• Even if a supervisor is talking to you, tell them to stand outside of the rope. 
• Always stand on the outside of the rope. 
• Agree a method to stop the driver in an emergency, such as flags, whistles or the International 

'show-stop' signal (arms raised straight up then crossed at the wrist or forearm). 
• Wheel marshals must be fully advised and instructed of these precautions and implement them fully. 
• Try to be able to see the driver in the wing mirror at all times. 
• If you are being squeezed towards the vehicle, always be behind your wheel. 
• Wheel marshals should maintain a minimum distance of 1.5 meters from the rear wheel 1 meter at 

the front and middle wheels. 
• Wheel marshals should be over the age of 18 and be physically fit to undertake the tasks as 

outlined above.  

 

  

Separation of pedestrians from moving vehicles  
 
You should include a method of protecting the members of the public from coming in contact with the 
wheels during the carnival.  
One suggested method is to use wheel marshals and the use of collapsible rope to prevent this from 
occurring.  
These wheel marshals shall be located 1.5m from the wheels and 3 m from the front of the vehicle as 
outlined in the diagram below  
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'show-stop' signal (arms raised straight up then crossed at the wrist or forearm). 
• Wheel marshals must be fully advised and instructed of these precautions and implement them fully. 
• Try to be able to see the driver in the wing mirror at all times. 
• If you are being squeezed towards the vehicle, always be behind your wheel. 
• Wheel marshals should maintain a minimum distance of 1.5 meters from the rear wheel 1 meter at 

the front and middle wheels. 
• Wheel marshals should be over the age of 18 and be physically fit to undertake the tasks as 

outlined above.  
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You should include a method of protecting the members of the public from coming in contact with the 
wheels during the carnival.  
One suggested method is to use wheel marshals and the use of collapsible rope to prevent this from 
occurring.  
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Specific guidance for Wheel marshals  

 
• Wheel marshals must be sharp, alert and always scanning between the crowd and the wing mirror 

of the vehicle ensuring constant contact with the driver. 
• Make regular eye contact and nod at the driver, look for acknowledgement from them 
• Scan the crowd for early warning signs of members of the public running near the vehicle.  
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• Agree a method to stop the driver in an emergency, such as flags, whistles or the International 

'show-stop' signal (arms raised straight up then crossed at the wrist or forearm). 
• Wheel marshals must be fully advised and instructed of these precautions and implement them fully. 
• Try to be able to see the driver in the wing mirror at all times. 
• If you are being squeezed towards the vehicle, always be behind your wheel. 
• Wheel marshals should maintain a minimum distance of 1.5 meters from the rear wheel 1 meter at 

the front and middle wheels. 
• Wheel marshals should be over the age of 18 and be physically fit to undertake the tasks as 

outlined above.  
 

  

When the vehicle is turning the wheel marshal should adjust his / her position accordingly so not to put 
themselves at risk of being crushed or coming into contact with the vehicle 
 
 

Vehicle Safety  
 
No people jumping on or off the float. 
Rope or suitable hazard tape required at front and sides of vehicles. 
No distribution from the sides of the vehicle 
Distributions only from the back of the vehicle and only when stationary. 
Generators on the floats are diesel only. 
 
 
Any assistance needed in competing the form please contact chrisvarney@gallowglass.com  
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When the vehicle is turning the wheel marshal should adjust his / her position accordingly so not to put 
themselves at risk of being crushed or coming into contact with the vehicle 
 
 

Vehicle Safety  
 
No people jumping on or off the float. 
Rope or suitable hazard tape required at front and sides of vehicles. 
No distribution from the sides of the vehicle 
Distributions only from the back of the vehicle and only when stationary. 
Generators on the floats are diesel only. 
 
 
Any assistance needed in competing the form please contact chrisvarney@gallowglass.com  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

VEHICLE SAFETY
NO PEOPLE JUMPING ON OR OFF THE FLOAT

ROPE OR SUITABLE HAZARD TAPE REQUIRED AT FRONT AND 
SIDES OF VEHICLES

GENERATORS ON THE FLOATS ARE DIESEL ONLY
If you need any assistance in completing your risk assessment please contact 
offi ce@nhcarnival.org
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HEALTH 
& SAFETY 
RESOURCES
HSE 
HTTP://WWW.HSE.GOV.UK/

SEPARATING PEDESTRIANS AND VEHICLES                     
HTTP://WWW.HSE.GOV.UK/WORKPLACETRANSPORT/SEPARATING.HTM

BEING HIT BY MOVING VEHICLES
HTTP://WWW.HSE.GOV.UK/LOGISTICS/HIT-BY-MOVING-VEHICLE.HTM

PREVENTING FALLS FROM VEHICLES 
HTTP://WWW.HSE.GOV.UK/WORKPLACETRANSPORT/VEHICLES/PREVENTINGFALLS.HTM

AVOIDING FALLS FROM WORKPLACE VEHICLES 
HTTP://WWW.HSE.GOV.UK/WORKPLACETRANSPORT/INFORMATION/FALLS.HTM

SAFE DRIVERS 
HTTP://WWW.HSE.GOV.UK/WORKPLACETRANSPORT/VEHICLES/SAFEDRIVERS.HTM

WORKPLACE TRANSPORT 
HTTP://WWW.HSE.GOV.UK/TOOLBOX/TRANSPORT.HTM

CONTROLLING THE RISKS IN THE WORKPLACE 
HTTP://WWW.HSE.GOV.UK/RISK/CONTROLLING-RISKS.HTM

A BRIEF GUIDE TO RISK ASSESSMENT AT WORK 
HTTP://WWW.HSE.GOV.UK/PUBNS/INDG163.PDF

EXAMPLE RISK ASSESSMENTS 
HTTP://WWW.HSE.GOV.UK/RISK/CASESTUDIES/

ELECTRICAL SAFETY 
HTTP://WWW.HSE.GOV.UK/EVENT-SAFETY/ELECTRICAL-SAFETY.HTM

CONTROL OF DIESEL ENGINE EXHAUST 
HTTP://WWW.HSE.GOV.UK/PUBNS/PRICED/HSG187.PDF

MAINTAINING ELECTRICAL EQUIPMENT SAFETY 
HTTP://WWW.HSE.GOV.UK/ELECTRICITY/MAINTENANCE/SAFETY.HTM

FIRE SAFETY 
HTTP://WWW.HSE.GOV.UK/TOOLBOX/FIRE.HTM

FIRE SAFETY RISK ASSESSMENTS FOR OPEN AIR EVENTS & VENUES
HTTP://WWW.LEGISLATION.GOV.UK/UKPGA/1988/52/CONTENTS

ROAD TRAFFIC ACT 1988 
HTTP://WWW.LEGISLATION.GOV.UK/UKPGA/1988/52/CONTENTS

GENTIAN EVENTS LIMITED. 
HTTP://WWW.UKCMA.COM/MEMBERS/GENTIAN-EVENTS/ 
APPLY FOR A VSO 
HTTP://WWW.DFT.GOV.UK/VCA//OTHER/VSO-LONGER-SEMI-TRAILERS.ASP

THE PURPLE GUIDE
HTTP://THEPURPLEGUIDE.CO.UK

KEY EVENT 
MANAGEMENT 
CONTACTS
SIA (SECURITY INDUSTRY AUTHORITY)
HTTP://SIA.HOMEOFFICE.GOV.UK/PAGES/HOME.ASPX

METROPOLITAN POLICE 
HTTPS://BETA.MET.POLICE.UK/CONTACT-US/

LINKS TO ASSIST YOU IN THE 
PRODUCTION OF THE RISK 
ASSESSMENT
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Check Sheet 
(To be completed by the Parading Band) 

Work Request 

Name of group   

Name of Responsible Person 
(RP) 

 

Contact telephone   

Email Address   

Date of works (From – To):       /     /2018 –      /     /2018 

Equipment and materials being 
supplied: 
(Inc. all plant / machinery & 
equipment) 

 

All documents to be provided in English 

Attached Documentation Yes No 

Task-Specific Risk Assessment    

Insurance Documentation – Public Liability Insurance   

Power Plans – proof of Portable Appliance Testing (PAT Test)   

Driver’s License     

MOT and VSO where applicable    

 

Additional Information / Comments 
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Reviewed by H&S Advisor 
(To be completed by Safety Advisor) 

RAMS Review 

RA Review: 

  Author of RAMS Clear 
  Correct Company Name 
  Contact Details (Email & Phone) 
  Commencement / End Dates / Time & Duration 
  Risks identified 
  Risk Control measures documented 
  Workforce Identified (Numbers, Names etc) 
  Plant, Tools, Equipment & Materials to be used (Certification) 
  PPE identified 
  First Aid Provision documented 
  License documentation  

Comments / 
Amendments Required: 

 

Review 

Proceed  
Proceed with Comment 
(Amendments required) 

 Rejected  

H&S Advisor sign:  

Print Name:  Date:  
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Likelihood 

 
 
 
 

Risk Assessment for Works 

Risk Assessment 
    
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

5  5 10 15 20 25 

4 4 8 12 16 20 

3 3 6 9 12 15 

2 2 4 6 8 10 

1 1 2 3 4 5 

 
1 2 3 4 5 

Severity 

Likelihood    Severity 

1 Extremely Unlikely   No or minimum injury - No equipment or property damage 

2 Possible but unlikely   First aid treatment on site - Minimum equipment or property damage 

3 Conceivable   First aid treatment off site - Equipment and property damage 

4 Probably would happen at some time Major injury or hospitalisation - Localised equipment or property damage 

5 Almost certain to happen  Fatality - Extensive property or equipment damage 

 

S = Severity L = Likelihood R = Risk Rating 

 

1 – 6 Low Risk: Action has been taken to lower the risk. Time effort and money is proportionate to the risk 

7 – 15 Medium Risk: Action may be required to control the risk. Immediate short term measures may be required. 

16 – 25 High Risk: Action is required urgently to control the risk. Further resources are almost inevitable. 
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Parading Bands
Risk Assessm

ent

Ref # 
H

azard 
Persons at Risk 

W
hat M

ight H
appen? 

Rating 
C

ontrols M
easures and Further Precautions to Reduce Risk 

N
ew

 Rating
 

 
 

 
L   S   Risk 

 
L   S   Risk
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 APPENDIX B − EMERGENCY 
PROCEDURES AND CONTINGENCY 
PLANNING 
Your emergency plan will detail what procedures you will follow in the event of an emergency 
at your event.
What counts as an emergency? Examples of emergencies include:
Fire
Medical
Extreme Weather
Major crowd issue
Act of terrorism

INFORMATION THAT SHOULD BE INCLUDED IN YOUR 
EMERGENCY PLANNING INCLUDES:
Suitable rendezvous points 
– If you needed to evacuate your crowd in the case of an emergency, where would this 
be?  Agree a nominated meeting point for your staff and volunteers and ensure this is 
communicated before the event. 
Code words for use over open radios to avoid public panic
Emergency vehicle access routes
Venue evacuation routes
‘Show stop’ procedure
 – If you need to stop your performance, what will the procedure be and what messaging will 
you give to the audience? It is helpful to pre-set these messages so they are ready in case of 
an emergency. 

IT IS IMPORTANT THAT ALL STAFF AND CONTRACTORS ARE TRAINED TO UNDERSTAND THAT 
THEY SHOULD ALWAYS REPORT ANY ISSUE THAT GIVES RISE TO CONCERN AND THAT SAFETY IS 
EVERYBODY’S RESPONSIBILITY.

The following guidance for suspect packages, acid attacks and fi rearm attacks should be 
briefed to your staff and volunteers. 
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Suspect Package
In the incident a suspect package is reported by any of your staff or a member of the 
public, you should apply the HOT principles issued by the British Transport Police. If 
you think an item is HOT please approach the nearest steward or police offi cer.
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Acid Attacks 
In the incident of an acid attack the NHS have issued the following 
guidance. In this instance please approach the nearest steward or 
police offi cer. 

If you think someone has been exposed  
to a HAZARDOUS SUBSTANCE

ACT QUICKLY. These actions can SAVE LIVES.

Use caution and keep a safe distance to avoid exposure yourself.

REMEMBER: Exposure is not always obvious. SIGNS CAN INCLUDE:

Unexplained signs 
of skin, eye or 
airway irritation, 
nausea, vomiting, 
twitching, sweating, 
disorientation,  
breathing 
difficulties.

A change in environment, 
such as unexplained vapour, 
odd smells or tastes.

THEMSELVES... OUTER CLOTHING... THE SUBSTANCE...
...from the immediate area 
to avoid further exposure to 
the substance. Fresh air is 
important. 

If the skin is itchy or 
painful, find a water source.

REPORT... use M/ETHANE

…if affected by the 
substance. 

Try to avoid pulling clothing 
over the head if possible. 

Do not smoke, eat or drink.

Do not pull off clothing 
stuck to skin.

...from skin using a dry 
absorbent material to 
either soak it up or brush 
it off.

RINSE continually with 
water if the skin is itchy 
or painful.

REMOVE

TELL THOSE AFFECTED TO: 

REMOVE REMOVE

The presence of hazardous 
or unusual materials.

supported by JESIP
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Fire Arms Attack
In the incident of a fi rearms attack the police have issued the following guidance. In this 
instance please approach the nearest steward or police offi cer. 
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SAFEGUARDING VULNERABLE 
PEOPLE POLICY 
1.  INTRODUCTION 
1.1.  Carnival Village Trust and its subsidiary companies, Tabernacle TW11 Ltd and 

Notting Hill Carnival Ltd (collectively referred to as “the Group”) supports and works 
with a wide range of people and we recognise that some people we are in contact with 
are vulnerable.

1.2.  All staff members, volunteers, directors and trustees of the Group play an important part 
in promoting the welfare and protection of the vulnerable people with whom 
the Group works. We recognise that trustees and directors have primary responsibility 
for safeguarding. 

1.3.  The aim of this policy is to ensure that the Group acts appropriately when it 
becomes aware that a vulnerable person may be at risk. It also provides a 
framework which ensures that those involved in work with vulnerable people have the 
appropriate information and support to enable them to take the necessary steps to 
stop abuse from happening.

2.  SCOPE OF THE POLICY 
2.1.  The policy is to be used by any member of staff or volunteer working directly with 

children and young people or an adult at risk, and to any other support staff, director 
or trustee of the organisation who becomes involved in a child protection or vulnerable 
adult concern in the course of their work for the Group. 

2.2.  The policy applies to anyone with whom we are in contact in the course of our work, 
who is a child, a young person, or adult at risk. 

2.3.  Where the policy or procedure refers to a ‘child’ or ‘young person’ we mean anyone 
who has not yet reached the age of 18 years. 

2.4.  Where the policy refers to ‘adult at risk’, we mean anyone who is 18 years or older and 
who:

2.4.i  has needs for care and support

2.4.ii  is experiencing, or is at risk of, abuse or neglect, and

2.4.iii as a result of those needs is unable to protect himself or herself against the abuse or 
neglect or the risk of it.
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3.  PURPOSE OF THIS POLICY 
3.1.  This policy sets out how the Group implements safeguarding for children, young 

people, and adults at risk with whom they come into contact in the course of their work. 
3.2.  The Group is committed to devising and implementing policies so that everyone within 

the organisation accepts their responsibilities for safeguarding children, young people 
and adults at risk from abuse and neglect. This means following procedures to protect 
them and reporting any concerns about their welfare to the appropriate authorities. 

3.3.  This policy and procedure helps us to achieve this by: 
3.3.i Supporting us to safeguard children, young people and adults at risk in practice, by 

defi ning abuse and informing us what to do; 

3.3.ii  Ensuring we all work to the same policy and procedure; 

3.3.iii  Making sure we are accountable for what we do; 

3.3.iv  Being clear what roles and responsibilities we all have in safeguarding;

3.3.v  Saying what staff can expect from the organisation to help them work effectively. 

3.3.4.  This policy is informed by and supports our organisational purpose, and is how 
we comply with the relevant safeguarding procedures for the Royal Borough of 
Kensington and Chelsea and the City of Westminster. 

4.  PRINCIPLES
4.1.  In support of these objectives, we are committed to the following principles. 
4.2.  To achieve a safe ethos, we will: 

4.2.i  promote the safety of children, young people and adults at risk in all our work, both 
directly and indirectly through our partnership work;

4.2.ii  have in place quality assurance processes that help us to ensure we are all 
safeguarding in practice 

4.2.iii  treat all children, young people and adults fairly in being able to access services 
which meet their needs, regardless of gender, ethnicity, disability, sexuality or beliefs 

4.3.  To achieve a safe environment, we will: 
4.3.i  ensure the welfare and safety of children, young people and Adults at Risk is 

paramount in all our activities 

4.3.ii  listen to service users and take account of what they tell us in making decisions about 
them 

4.3.iii  take all reasonable steps to protect service users from harm, discrimination, and 
degrading treatment 

4.3.iv practice with respect for children’s rights, wishes and feelings 

4.3.v regularly assess and review safety risks which arise from premises, activities, 
equipment and travel arrangements, as outlined in the Group’s Health & Safety Policy 



C4Parading Bands
Appendix C · Safeguarding Policy

NOTTING HILL 
CARNIVAL 2VAL 2V 019

4.4.  TO ACHIEVE SAFE PROCESSES, WE WILL:
4.4.i take all suspicions and allegations of abuse, from inside or outside the organisation, 

seriously, and respond to them promptly and appropriately 

4.4.ii be clear about everyone’s roles and responsibilities 

4.4.iii  implement safeguarding procedures that are compliant with the expectations of the 
relevant local authority safeguarding arrangements 

4.4.iv  have in place clear arrangements for how we would respond to concerns about how 
we implement safeguarding in practice within the Group.

4.5.  To achieve safe information, we will: 
4.5.i  be clear with service users how the things they tell us will be used; 

4.5.ii communicate promptly and clearly within the Group and with external agencies, and 
follow the requirements of local information sharing protocols; 

4.5.iii  keep good records of our work with service users and also of our management of 
staff’s work; 

4.5.iv hold service users’ information with care, and use it for agreed purposes only. 

4.6.  TO ACHIEVE SAFE STAFF, WE WILL: 
4.6.i recruit trustees, staff and volunteers with regard to their suitability for work with 

children or adults at risk, including use of enhanced Disclosure and Barring 
Service checks; 

4.6.ii provide directors, trustees, staff and volunteers with guidance and training in their 
safeguarding role, and ensure they have access to our policies and procedures; 

4.6.iii make sure everyone has access to advice on safeguarding at all times in the 
course of their work; 

4.6.iv be clear with everyone what their individual role and responsibility is in safeguarding; 

4.6.v  support staff and volunteers to carry out their job with appropriate supervision.

5.  WHAT IS CHILD ABUSE OR NEGLECT? 
5.1.  Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or 

neglect a child by infl icting harm, or by failing to act to prevent harm. Abuse means a 
child’s rights and needs are not being met as defi ned in The Children’s Act 2004 and 
the United Nations Convention on the Rights of the Child (1989). Children may be 
abused in a family or in an institutional or community setting; by those known to them 
or, more rarely, by a stranger. Abuse may occur through the actions of an adult or 
adults, or another child or children. 

5.2.  Where a child is disabled, injuries or behavioural symptoms may mistakenly be 
attributed to his/her disability rather than the abuse. Similarly, where a child is 
from a minority ethnic group, aggressive behaviour, emotional and behavioural 
problems and educational diffi culties may be wrongly attributed to racial stereotypes, 
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rather than abuse. Cultural and religious beliefs should not be used to justify hurting 
a child. Safeguards for all children and young people are the same regardless of 
disability or ethnicity. 

 PHYSICAL ABUSE 
5.3.  Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, 

drowning, suffocating, or otherwise causing physical harm to a child. Physical 
harm may also be caused when a parent or carer fabricates the symptoms of, or 
deliberately induces or causes ill health to a child whom they are looking after. 
This situation is called Induced Fabrication Illness by a Carer (formerly known as 
Munchausen’s by proxy).

 EMOTIONAL ABUSE 
5.4.  Emotional abuse is the persistent emotional maltreatment of a child such as to cause 

severe and persistent adverse effects on the child’s emotional development. It may 
involve conveying to children that they are worthless or unloved, inadequate, or 
valued only insofar as they meet the needs of another person. It may feature age 
or developmentally inappropriate expectations being imposed on children. It may 
involve causing children frequently to feel frightened or in danger, or the exploitation 
or corruption of children. Witnessing the harm of another person, such as in the case 
of domestic violence, is a form of emotional abuse. Some level of emotional abuse is 
involved in all types of ill treatment of a child, though it may occur alone. 

 SEXUAL ABUSE & SEXUAL EXPLOITATION 
5.5.  Sexual abuse involves forcing or enticing a child or young person to take part in 

sexual activities, including sexual exploitation, whether or not the child is aware of 
what is happening, and whether it is for money or reward or not. The activities may 
involve physical contact, including penetrative contact (e.g. rape) or non-penetrative 
acts. They may include non-contact activities, such as involving children in seeing or 
receiving or sending sexually suggestive emails or text-messages, or inappropriate 
behaviour in Internet chat rooms, involving children looking at, or in the production 
of, pornographic material of watching sexual activities, or encouraging children to 
behave in sexually inappropriate ways. 

 NEGLECT 
5.6.  Neglect is the persistent failure to meet a child’s basic physical and/or psychological 

needs, likely to result in the serious impairment of the child’s health or development. 
Neglect may occur as a result of maternal substance abuse during pregnancy. Once a 
child is born, neglect may involve a parent or carer failing to provide adequate food, 
shelter and clothing, failing to protect a child from physical harm or danger, failure to 
ensure adequate supervision including the use of inadequate care-givers, or the failure 
to ensure access to appropriate medical care or treatment. It may also include neglect 
of, or unresponsiveness to, a child’s basic emotional needs. 
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 ABUSE OF CHILDREN WITH SPECIAL EDUCATIONAL
 NEEDS OR DISABILITIES
5.7.  Children with special educational needs or disabilities are at increased risk of abuse 

and those with multiple disabilities are at even more signifi cant risk both of abuse 
and neglect. Parents of children with special educational needs or disabilities may 
experience multiple stresses. This group of children may be particularly vulnerable to 
abuse for a number of reasons including: 

5.7.i)  Having fewer social contacts than other children; 

5.7.ii)  Receiving intimate personal care from a larger number of carers; 

5.7.iii)  Having an impaired capacity to understand what they are experiencing is abuse or 
to challenge the abuser; 

5.7.iv)  Having communication diffi culties resulting in diffi culties in telling people what 
is happening; 

5.7.v)  Being reluctant to complain for fear of losing services; 

5.7.vi)  Being particularly vulnerable to bullying or intimidation; 

5.7.vii)  Being more vulnerable to abuse by peers than other children. 

5.8.  Disability is defi ned as: A major physical impairment, severe illness and/or a 
moderate to severe learning diffi culty; An ongoing high level of dependency on others 
for personal care and the meeting of other basic needs. 

 BULLYING 
5.9.  Bullying may be defi ned as deliberately hurtful behaviour, usually repeated over a 

period of time, where it is diffi cult for those bullied to defend themselves. It can take 
many forms, but the three main types are physical (eg hitting, kicking, theft), verbal 
(e.g. racist or homophobic remarks, threats, name calling) and emotional (eg isolating 
an individual from the activities and social acceptance of their peer group). There is 
increasing use of new technologies as a tool for bullying and such incidents should be 
taken seriously. 

 SELF−HARMING BEHAVIOUR 
5.10.  Children and young people who harm or attempt to harm themselves should be taken 

seriously. The self-harming behaviour in itself may cause impairment of the child’s 
health or development and in some circumstances present signifi cant harm or the risk 
of signifi cant harm. 

5.11.  Self-harming behaviour may also arise alongside eating disorders and/or 
drug misuse. 
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 FEMALE GENITAL MUTILATION (FGM) 
5.12.  Female genital mutilation is a collective term for procedures that include the removal of 

part or all of the external female genitalia for cultural or other non-therapeutic reasons. 
The practice is medically unnecessary, extremely painful and has serious physical and 
mental health consequences both at the time and in later life. The procedure is typically 
performed on girls of 4 -13 years but may be performed on new born babies or on 
young women. FGM can result in death. 

5.13.  FGM is a criminal offence (Prohibition of Female Circumcision Act 2003). Under the 
act it is an offence to arrange, procure, aid or abet female genital mutilation. Parents/
carers may be liable under this act. It is also an offence to allow the procedure to be 
undertaken in another country. Where agencies become aware that a girl is at risk of 
FGM a referral should be made to the appropriate authority.

 FORCED MARRIAGE 
5.14.  A forced marriage is one that is conducted without the full consent of both parties and 

where duress is a factor. Forced marriage can amount to sexual and emotional abuse 
and put children or adults at risk of physical abuse. In circumstances where there are 
concerns that someone is at imminent risk of a forced marriage urgent referrals should 
be made to the appropriate authority.

5.15.  In the case of a young person at risk of forced marriage it is likely that an initial 
discussion with the parent, carer or other community member may signifi cantly 
increase the level of risk to the young person. 

 INTERNET HARM 
5.16.  Sexual exploitation also includes non-contact activities, such as involving children 

in seeing or receiving or sending sexually suggestive emails or text-messages, or 
inappropriate behaviour in Internet chat rooms, involving children looking at, or in the 
production of, pornographic material of watching sexual activities, or encouraging 
children to behave in sexually inappropriate ways. 

 TRAFFICKING 
5.17.  Children can be traffi cked into, within and out of UK for many reasons and all different 

types of exploitation. Traffi cking is a form of child abuse and needs an appropriate 
safeguarding response. Any child who is recruited, transported, transferred, harboured 
or received for exploitative reasons is considered to be a victim of traffi cking, whether 
or not they have been forced or deceived. This is because it is not considered possible 
for children in this situation to give informed consent. Even when a child understands 
what has happened, they may still appear to submit willingly to what they believe to 
be the will of their parents or accompanying adult. It is important these children are 
protected too. 

5.18.  Children are traffi cked for many reasons, including sexual exploitation, domestic 
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servitude, labour, benefi t fraud, forced marriage, begging and involvement in criminal 
activity such as pick pocketing, theft and working on cannabis farms. They are likely 
to be subjected to other forms of abuse, as a means of coercing and controlling them. 
Traffi cking is carried out by individual adults and organised crime groups. 

 RADICALISATION & THE PREVENT DUTY
5.19.  The Counter-Terrorism and Security Act 2015 contains a duty on specifi ed authorities 

to have due regard to the need to prevent people from being drawn into terrorism. This 
is known as the Prevent duty.

5.20.  There is no single way of identifying an individual who is likely to be susceptible to 
a terrorist ideology. As with managing other safeguarding risks, staff and volunteers 
should be alert to changes in children’s behaviour which could indicate that they may 
be in need of help or protection. Children at risk of radicalisation may display different 
signs or seek to hide their views. Staff should use their professional judgement in 
identifying children who might be at risk of radicalisation and act proportionately. 

5.21.  Signs or indicators that someone is being drawn into terrorist activity may include: 
5.21.i  Graffi ti symbols, writing or artwork promoting extremist messages or images; 

5.21.ii  accessing terrorist related material online, including through social network sites;

5.21.iii  reports of changes in behaviour, friendships or actions;

5.21.iv  voicing opinions drawn from terrorist related ideologies and narratives; 

5.21.v  Use of extremist or hate terms to exclude others or incite violence. 

6.  WHAT IS ABUSE OF AN ADULT AT RISK? 
6.1.  Abuse is a violation of a person’s rights or dignity by someone else. It can be done by 

anyone including relatives and family members, professional staff, paid care workers, 
volunteers, other users of services, neighbours, friends and associates or strangers. 
There are many kinds of abuse including: 

6.1.i  Psychological – includes emotional abuse / threats of harm or abandonment / 
deprivation of contact / humiliation / controlling behaviour / exploiting, corrupting/ 
cyber bullying / exposure to the ill treatment of someone else.

6.1.ii  Discriminatory – includes forms of harassment/slurs similar treatment because of 
race/gender/gender identity/age/disability/sexual orientation or religion.

6.1.iii  Physical – includes assault/ hitting/ slapping/ pushing/ restraint/ inappropriate 
punishment/ shaking/ burning etc. Misuse of medication and/ or physical harm 
caused when a parent/carer fabricates the symptoms of or deliberately induces 
illness in a child.

6.1.iv  Financial/material – includes theft/fraud/internet scams/coercion/misuse or 
misappropriation of property or possessions etc.

6.1.v  Neglect/acts of omission – persistent ignoring of medical, emotional or physical 
care needs / failure to provide access to appropriate healthcare / withholding the 
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necessities of life / unsupervised in inappropriate situations.

6.1.vi  Sexual – Includes rape / indecent exposure / sexual harassment / exposure to 
pornography against the person’s will / other sexual acts without consent etc.

6.1.vii  Organisational – covers neglect and poor practice within an institution or specifi c 
care setting or in someone’s own home. Can be through neglect or poor professional 
practice resulting from policies/culture/systems.

6.1.viii  Self-neglect – covers a wide range of behaviour eg. Neglecting to care for one’s 
own health/hygiene/surroundings/hoarding etc.

6.1.ix  Modern slavery - covers human traffi cking / forced labour / domestic servitude / 
forcing individuals into a life of abuse or inhumane treatment

6.1.x  Domestic violence and abuse – the defi nition of domestic abuse is “Any incident of 
threatening behaviour, violence or abuse (psychological, physical, sexual, fi nancial, 
or emotional, controlling and coercive) between those aged 16 and over who are or 
have been intimate partners or family members, regardless of gender and sexuality. 
This includes issues of concern to black and minority ethnic (BME) communities such 
as so-called ‘honour killings’.”

6.2.  This list may not be exhaustive but provides examples. Abuse may be carried out 
deliberately or unknowingly and it may be a single or repeated act. People at risk may 
be abused in more than one way.

7.  REPORTING ABUSE
7.1.  The fi rst priority should always be to ensure the safety and protection of the vulnerable 

person. To this end it is the responsibility of all staff and volunteers to act on any 
suspicions of abuse or neglect and to pass on their concerns to a designated person 
within the Group or appropriate agency. 

7.2.  It is not the responsibility of anyone working, either paid or unpaid, within the Group, 
to decide whether or not abuse has taken place or to carry out an investigation as 
this is the role of the local authority and/or police. These agencies hold the lead 
responsibility for establishing and co-ordinating the local intra-agency framework for 
safeguarding vulnerable adults and children.

7.3.  All staff, volunteers and trustees are required to act in accordance with this policy on 
any concerns raised and ensure that a decision is made on the appropriate action to 
be taken in each case.  

7.4.  If a vulnerable adult with whom the Group is in contact makes a disclosure of abuse 
or neglect, care should be taken to explain to them that a report will be made to the 
designated person and/or appropriate agency.

7.5.  If it is considered by a member of staff or volunteer that a vulnerable adult or child is 
in immediate danger, then the police should be contacted without delay and a report 
made to the designated person or their deputy as soon as practicable. 
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7.6.  Any suspected abuse or neglect must be reported as soon as is practically possible to 
the designated person so a decision can be made as to who will report the concerns 
to the appropriate agency.  

7.7.  The designated person for Carnival Village Trust is the Director of 
Carnival Village Trust.   

7.8.  The designated person for TabernacleW11 Ltd is the Director of the Tabernacle.
7.9.  The designated person for Notting Hill Carnival Ltd is the Executive Director of Notting 

Hill Carnival Ltd.
7.10.  The designated person for concerns about senior staff, directors or trustees is the Chair 

of Carnival Village Trust. 
7.11.  If a member of staff or volunteer is suspected of abuse this must be brought to the 

immediate attention of the designated person who will alert the appropriate agency. 
The designated person will suspend or remove from active service the employee or 
volunteer pending the outcome of an investigation.

7.12.  Personal information may be disclosed without the individual’s consent if there are 
reasonable grounds to believe that an individual is at risk of harm.

8.  GOOD PRACTICE AND SUPPORTING DOCUMENTS:
8.1.  The Group will ensure that any partners or external agencies it works with to provide 

activities has a Safeguarding (Vulnerable People) Policy.
8.2.  Incidents will be reported to the Trustees regularly or by exception where necessary. 

The Chair of Trustees will be kept informed regularly, as appropriate.     

8.3.  FURTHER GUIDANCE:
8.3.i  Strategy for dealing with safeguarding vulnerable groups including children issues in 

charities (Charity Commission, 2013): 
HTTPS://WWW.GOV.UK/GOVERNMENT/PUBLICATIONS/STRATEGY-FOR-DEALING-WITH-SAFEGUARDING-ISSUES-IN-CHARITIES

8.3.ii  Safeguarding and protecting people for charities and trustees (Charity Commission, 
2018) HTTPS://WWW.GOV.UK/GUIDANCE/SAFEGUARDING-DUTIES-FOR-CHARITY-TRUSTEES

8.3.iii  Charities: how to protect vulnerable groups including charities (Gov.uk 2013): 
HTTPS://WWW.GOV.UK/GUIDANCE/CHARITIES-HOW-TO-PROTECT-VULNERABLE-GROUPS-INCLUDING-CHILDREN

8.3.iv  Working together to safeguard children: 
HTTPS://ASSETS.PUBLISHING.SERVICE.GOV.UK/GOVERNMENT/UPLOADS/SYSTEM/UPLOADS/ATTACHMENT_DATA/FILE/729914/
WORKING_TOGETHER_TO_SAFEGUARD_CHILDREN-2018.PDF

8.3.v  Safeguarding children and young people (Charity Commission 2014): 
HTTPS://WWW.GOV.UK/GOVERNMENT/PUBLICATIONS/SAFEGUARDING-CHILDREN-AND-YOUNG-PEOPLE
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8.3.vi  Safeguarding Children Westminster City Council : 
HTTPS://WWW.WESTMINSTER.GOV.UK/SAFEGUARDING-CHILDREN

8.3.vii  Safeguarding Vulnerable Individuals Westminster City Council : 
HTTPS://WWW.WESTMINSTER.GOV.UK/SAFEGUARDING-VULNERABLE-INDIVIDUALS

8.3.viii  Safeguarding adults at risk in the Three Boroughs : 
HTTP://WWW.ONEWESTMINSTER.ORG.UK/FILES/ONEWESTMINSTER/SAFEGUARDING_ADULTS_STAFF_BOOKLET_FINAL_JUNE_2016.
PDF

8.3.ix  Prevent Duty (HM Government 2015) 
HTTPS://WWW.GOV.UK/GOVERNMENT/UPLOADS/SYSTEM/UPLOADS/ATTACHMENT_DATA/FILE/445977/3799_REVISED_PREVENT_
DUTY_GUIDANCE__ENGLAND_WALES_V2-INTERACTIVE.PDF


